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	OFFICIAL KALAHARI COUNTRY CLUB FACILITY, CONFERENCE, CATERING, EQUIPMENT & FIELD REQUEST FORM

	Name of Company / Section:
	

	Cost Centre (if applicable):
	

	Requested By:
	

	Mobile & Telephone:
	

	E-mail:
	

	Fax:
	



	Invoice details

	Name: (to whom must this invoice be addressed to)
	

	VAT Number:
	

	Postal Address:
	

	Residential Address:
	

	E-mail address invoice can be send to:
	

	Person responsible for payment:
	

	Telephone number for responsible person: 
	



	Event Details


	Name of Conference or Event:
	

	Arrival Date:
	

	Departure Date:
	

	Start Time:
	

	End Time:
	

	Name & Number of Contact Person @ event 
	

	Number of People (Example: 100): 
	

	Name and Number of Covid Officer:
	



	Preferred venue (Please specify)
All Venues are equipped with tables, chairs, data projector and 1 x flipchart: 

	
	Main Hall 
(Main Club)
Cinema style – 450 seats
Conference style – 30 Tables – 300 seats
Sound system for speaking only

Private-R8500.00 Mine –R5500.00
1-3 Hours R1200.00 per hour

*KCC catering compulsory
	
	Cherry on Top 
(Main Club)
20 people
Private-R3500.00 Mine-R2000.00
1-3 hours R500 per hour

Take note: Stairs, Open Plan, Not sound proof                                      

         *KCC catering compulsory
	
	Duiker Conference Room 
(Main Club)
U- Shape – 7 seats
Private-R2000.00 Mine-R1000.00
Wi-Fi
1-3 hours R500 per hour

   *KCC  catering compulsory



	







	Gemsbok Conference Room 
(Main Club)
U- Shape – 17 seats
Private-R5000.00 Mine-R4000.00
Wi-Fi
1-3 hours R1200 per hour
*KCC catering compulsory
	
	Golf Lounge
(Main Club)
Cinema style – 120 seats
Conference style –120 seats

Private-R7900.00 Mine-R5000.00
Braai Area- R750

*KCC  catering compulsory

Venue is not available per hour
Venue is not available on Wednesdays and Weekends unless it is a golf day

No mine boots allowed

	
	

	
	Rugby Club 
(2km from main club)
Cinema style – 40 seats
Conference style –40 seats

Private-R5000.00 Mine-R3500.00
Deposit – R5000.00

Braai area
R2700

Rugby Field: R6500.00 Once off  
	
	Tennis Club 
(Main Club)
Cinema style – 15 seats
Conference style – 15 seats

Private-R3000.00 Mine-R2500.00
Braai Area
 R2700.00

	
	Cricket field
R3000.00


Braai area
R2700


	

	Equestrian Club     (2km from main club)
Cinema style – 100 seats
Conference style – 100 seats
Deposit – R5000

Private-R7900.00 Mine-R5000.00

Braai area
R2500

	
	Sesheng Recreational Centre
Private R9000.00

	
	Soccer field (Sesheng)
R2500.00


	
	Sesheng Hall
Cinema style – 450 seats
Conference style – 30 Tables – 300 seats

Private-R8500.00 Mine-R5500.00
1-3 Hours R1000.00 per hour

	
	Netball Clubhouse
Cinema style – 25 seats
Conference style – 25 seats

Private–R3500.00  Mine-R2500.00
	
	Bowling Clubhouse
(Main Club)
Cinema style – 15 seats
Conference style – 15 seats
Private-R2500.00 Mine-R1500.00
Braai area R2000




	Conference Layout (Please specify)

	
	
U-Shape
[image: conference-layout[1]]
	
	
Cinema Style
[image: conference-layout[1]]
	
	
Boardroom Style
[image: conference-layout[1]]


	
	
Classroom:
[image: conference-layout[1]]
	
	
Cabaret (only KCC Hall)


	
	
Banquet Rounds (only KCC Hall)
[image: conference-layout[1]]


	Additional information:





	Equipment & Services (Please mark if you require one of items below)

	
	Flipchart
	
	Remote (Data Projector)

	
	Sound System (Only @ Main Hall for speaking)
	
	Remote (Air conditioner)

	
	Microphone (Only if using the Main Hall)
	
	Remote (Laser Pointer)

	
	Data Projector 
	
	Fire Lighters – R45  per box (Only for braai’s @ venue’s)

	
	Wood – R70 per 8kg bag (Only for braai’s @ venue)

	Additional information:              
     




	Registration (if applicable)

	Time of Registration 
	

	Number of Registration Tables.
	



	Schedule / Itinerary 

	x
	Action  
	Time
	Special Request

	
	Arrival Time
	
	

	
	Breakfast
	
	

	
	Tea/Coffee Station only on arrival
	
	

	
	 Tea & Coffee + Catering on arrival
	
	

	
	Conference Commence
	
	

	
	Tea / Coffee only – Mid Morning 
	
	

	
	Tea/ Coffee + Catering- Mid Morning
	
	

	
	Lunch
	
	

	
	Number of drinks with lunch
	
	1 per person 
	
	2 per person 
	

	
	Type of drinks with lunch
	
	Non-Alcoholic
	
	Alcoholic
	

	
	Tea / Coffee / only – Mid Afternoon 
	
	

	
	Tea / Coffee + Catering –Mid afternoon
	
	

	
	Conference Adjournment (End)
	
	

	
	Evening Commencement 
	
	

	
	Dinner 
	
	

	
	Number of drinks with dinner
	
	1 per person 
	
	2 per person 
	

	
	Type of drinks with dinner
	
	Non-Alcoholic
	
	Alcoholic
	

	
	Evening Adjournment 
	
	

	
	Departure Times 
	
	

	Additional information:





	Halfway House Options:  Only Golf Days/Not For Conferencing

	Meal
	Price
	Date
	Time
	Special Request

	Burger + Chips

	R90
	
	
	

	Wraps:  Chicken Or Beef +
Chips
	R90
	
	
	

	Boerewors Roll + Chips

	R80
	
	
	

	Soft Drinks (Additional not included)
	R22
	
	
	


	Platters (one platter for 10 people)
See appendix A

	x
	Platter 
	Price
	Time
	Amount
	Content of Platters

	
	Platter A (Mix)
	R950.00
	
	
	Mini Meatball, Cheese Grillers, Chicken Pops, Beef Sausage Rolls, Mini Savoury Quiches

	
	Platter B (Mix)
	R1140.00
	
	
	Bobotie Springrolls, Jalapeno Cheese Rissoles, Marinated Spareribs, Mini Chicken Pies, Samoozas

	
	Platter C (Braai)
	R1055.00
	
	
	Mini Boerewors, Mini Healthy sandwiches, Bacon and Cherry Kebabs, Beef Kebabs, Chicken Drumsticks

	
	Platter D (Chicken)
	R1130.00
	
	
	Spicy Chicken Wings, Chicken Springrolls, Mini Chicken Kebabs, Chicken Nuggets, Chicken Salsa Wings

	
	Platter E (Vegetarian)
	R822.00
	
	
	Spinach & Feta Rissoles, Chargrilled Vegetables Kebabs, Vegetable Springrolls, Cheese Puffs, Mozzarella Sticks

	
	Platter F (Sweet)
	R822.00
	
	
	Mini Milk tart, Koeksisters Chocolate Springrolls

	
	Platter G (Sweet)
	R1200.00
	
	
	Various Mini Gateaux Cakes

	
	Platter H (Snack)
	R755.00
	
	
	 Biltong, Droewors, Mini Chocolate, Peanuts, Chips

	
	Platter I (Fruit)
	R780.00
	
	
	Assorted Whole Fruits 

	
	Platter J (Croissant)
	R822.00
	
	
	20 x Assorted Filled Croissants

	
	Platter K (Muffin)
	R700.00
	
	
	24 x Assorted Muffins 

	
	Platter L (Sandwich)
	R500.00
	
	
	Assorted Sandwiches (40 Triangles) filled with:  Ham & Cheese, Cheese & Tomato, Chicken Mayo

	
	Platter M (Breakfast)
	R950.00
	
	
	Danish pastries, Muffin, Bacon Wraps, Filled Croissants, Devilled eggs

	
	Platter N (Cold Meat)
	R1220.00
	
	
	Assorted cold Meats, Gherkins, Olives, Cocktail tomatoes, Small Cheeses, Biscuits

	
	Platter O (Wrap)
	  R1140.00
	
	
	Chicken Mayo wraps, Ham & Cheese wraps,  Vegetarian wraps

	
	Platter P (Snack)
	R600.00
	
	
	Rusks and Biscuits

	
	Platter Z
	R90.00
	
	
	10 x Paper plates & Serviettes (optional for takeaways)



	Braai Options (PLEASE SELECT THE SAME SIDE DISHES FOR THE WHOLE GROUP)

	

	
	Braai packs
	Each
	Amount Required

	1.
	Braai pack (T-bone & Boerewors)
	R150
	

	2.
	Braai pack (T-bone, Boerewors & Chop)
	R195
	

	3.
	Braai pack (Rump, Boerewors, Chicken Sosatie)
	R180
	

	4.
	Braai pack (Chicken Quarter Leg & Chicken Sosatie)
	R90
	



	
	Starches
	Per Portion
	Amount Required

	1.
	Bread rolls (incl. butters and jams)
	R21
	

	2.
	Roosterkoek (incl. butters and jams)
	R21
	

	3.
	Pot brood (incl. butters and jams)
	R21
	

	4.
	Pap & Gravy
	R36
	

	5.
	Potato Bake
	R36
	




	
	Salads
	Per Portion
	Amount Required

	1.
	Potato Salad
	R36
	

	2.
	Greek Salad
	R36
	

	3.
	Curry Noodle Salad
	R36
	

	4.
	Chakalaka Salad
	R36
	

	5.
	Spinash pasta salad
	R36
	



	Additional information/Special requests






	Buffet Options (FOR GROUPS BIGGER THAN 15)

	
	Starters
	Per Portion
	Amount Required

	1.
	Trio of Samosas served on a bed of greens and a dipping sauce
	R65
	

	2.
	Trio of Spring rolls served on a bed of greens and a dipping sauce
	R65
	

	3.
	Biltong & Feta / Sun-dried tom & Feta / Spinach & Feta Quiche
	R65
	

	4.
	Caramelised onion, butternut & Feta Tartlet
	R65
	





	
	Meat Dishes
	Per Portion
	Amount Required

	1.
	Chicken Pie
	R90
	

	2.
	Lasagne (Beef or Chicken or Vegetable)
	R90
	

	3.
	Curried Chicken Pieces
	R90
	

	4
	Roasted Sirloin with a Red Wine Sauce
	R140
	

	5.
	Peri Peri Chicken Pieces
	R90
	

	6.
	Beef Medallions with a Rosemary Sauce
	R140
	

	7.
	Stuffed Chicken Breast 
	R90
	

	8.
	Lemon & Herb Chicken Pieces
	R90
	

	9.
	Leg of lamb with a Thyme Sauce
	R140
	

	10.
	Grilled Fish Portion
	R90
	

	11.
	Juicy Beef Stew
	R130
	



	
	Starches
	Per Portion
	Amount Required

	1.
	Bread rolls (incl. butters & jams)
	R21
	

	2.
	Potato Bake /  Garlic Roasted Potatoes / Potato Mash
	R36
	

	3.
	 Yellow Rice / Herbed Rice
	R36
	

	4.
	Savoury Cous Cous
	R36
	

	5.
	Pap & Gravy 
	R36
	




	
	Vegetable Dishes
	Per Portion
	Amount Required

	1.
	Broccoli & Cauliflower Bake
	R36
	

	2.
	Roasted Seasonable Vegetables
	R36
	

	3.
	Savoury Roasted Butternut / Sweet cinnamon butternut
	R36
	

	4.
	Pumpkin Fritters with caramel sauce
	R36
	

	5.
	Sweet Potatoes
	R36
	

	6.
	Hawaiian Stir-fry veg
	R36
	

	7.
	Vegetable Bake
	R36
	



	
	Salads
	Per Portion
	Amount Required

	1.
	Greek Salad
	R36
	

	2.
	Potato Salad
	R36
	

	3.
	Beetroot Salad
	R36
	

	4.
	Broccoli Pasta Salad
	R36
	

	5.
	Coleslaw
	R36
	

	6.
	Curry noodle salad
	R36
	



	
	Desserts
	Per Portion
	Amount Required

	1.
	Malva Pudding & Custard
	R65
	

	2.
	Chocolate Pudding & Custard
	R65
	

	3.
	Mini Gateaux Cakes
	R65
	

	4.
	Chocolate Brownie with ice cream
	R65
	



	
	Breakfast (Hot)
	Per Portion
	Amount Required

	1.
	Eggs (x 2 per portion)
	R30
	

	2.
	Bacon (x 2 per portion)
	R32
	

	3.
	Cheese Griller (x 1 per portion)
	R32
	

	4.
	Boerewors (x 1 per portion)
	R35
	

	5.
	Mushrooms (x 50g)
	R32
	

	6.
	Hashbrown
	R30
	

	7.
	Baked Beans (100g)
	R18
	

	8.
	Grilled Tomatoes
	R10
	

	9.
	Toast x2 slices (incl. butter and jam)
	R20
	



	
	Breakfast (Cold)
	Per Portion
	Amount Required

	1.
	Muffin (small)
	R17
	

	2.
	Scone (mini butter + jam)
	R27
	

	3.
	Filled Croissant
	R40
	

	4.
	Muesli, Yoghurt, Fresh Fruit Salad 
	R90
	

	5.
	Yoghurt
	R30
	

	6.
	Muesli
	R30
	

	7.
	Fresh Fruit Salad / Fruit Kebabs)
	R35
	





	Beverages 

	x
	Drink
	Price
	Time
	Amount
	Delivery point

	
	Soft Drink 330 ml
	R22.00
	
	
	

	
	Juice Can 330ml
	R26.00
	
	
	

	
	Sparkling Water 500ml
	R21.00
	
	
	

	
	Appetiser / Red Grapetizer Cans 330ml
	R26.00
	
	
	

	
	Still Water 500 ml
	R17.00
	
	
	

	Additional information:







	Dietary Requirements 

	Special Meal 
	Required (Y/N)
	Number of Special meals required

	Halaal (only Halaal friendly available)
	
	

	Vegetarian
	
	

	Other
	
	Please specify: 




	Additional Comments:

	







Please read through our Terms and Conditions:
Forms can be emailed to: kcc.reception@kalaharicountryclub.co.za 
Venues are available from 07h30 on weekdays and 8h30 on weekends.
No outside catering is allowed at the venues situated at the Main Club.
Only plastic crockery & cutlery will be sent to outside venues if needed. If you require glass crockery & cutlery an additional fee will be charged per item. All equipment leaving the KCC Premises will be charged- NO EQUIPMENT WILL BE SENT OUT WITHOUT REQUESTING ON THE VENUE BOOKING FORM!!!!
All venues, unless otherwise stated are available for R500 per hour for the 1 – 3 hours. If booked longer, you will be invoiced.
Due to safety concerns no buffet will be served at Cherry On Top.
No vehicles to be parked on any field/ track/ court unless authorised by the KCC Management
No cooking / preparation of food in any areas, unless the area is authorised and approved by the KCC Management
No alcohol is allowed on KCC premises, unless authorised by KCC Management
Alcoholic beverages may only be served on the premises of the Kalahari Country Club and the Rugby club and Sesheng Club
Venues are only secured if a 50% deposit has been received.  Functions are all 100% payable upfront. No exceptions will be made
24 Hours cancellation policy (75%) is applicable; 48 hours cancellation policy of 50% is applicable.
Cancelation fee on accepted quotes is 5% of the total quote.
Refunds are done within 15 working days.
Areas are to be cleaned after use
No rails/tacks/screws to be inserted into any KCC premises (property) 
No PPE is allowed in any of the venues except in the hall, especially overalls and mine boots, unless otherwise arranged with KCC Management
Venue and catering will only be valid after a completed booking form and authorization form has been received 
Additional charges apply if any damages accrue during your function at any KCC venues.     
All functions at the venue’s to be finished at 23:00 and all guest to leave by 24:00
All décor can only be done from a Friday prior to function and cleaning of venues must be done on a Sunday. Extra days will be charged.
All functions form 18:00 will be charged additional cost for staff that must stay behide for functional reasons, or big functions that we need to hire extra staff.
Please note of the following when using outside catering. A fee will be charged:
Breakfast – R70 per person
Lunch – R80 per person
Dinner – R90 per person
When bringing in your own water there will be a fee of R8 per bottle.
When the functions requires décor, the décor company must provide their own tables cloths and glasses. If the décor company does not have glasses, we will charge an additional fee of R15 per glas and for champagne and wine it is R20 per glass.
If KCC does not do the catering, we will not be assisting with cutely and crockery, unless you hire it from us at R10 per set(knives and forks)(subject to availability)
Refunds will be withheld if the rules are not adhered to
Non-compliance of the rules, terms and conditions will result in expulsion from any use of KCC facilities and a ban on further usage.

10. INDEMNITY 
The client (signatory to this agreement, in his / her personal and (if applicable) representative capacity on behalf of the entity booking the venue) his / their suppliers, guests, invitees, children, event co-ordinators and any and all 3rd party or independent co-ordinators, contractors or organisers who may attend at the venue or any KCC grounds at any time, hereby indemnify Kalahari Country Club  (“KCC”)and it’s directors, managers, employees, contractors or representatives from any liability, loss, damage, death or injury that may be suffered by any such client and / or any said suppliers, guests, invitees, children, event co-ordinators and any and all 3rd party or independent co-ordinators, contractors or organisers who attends, works or visits the KCC premises or any premises belonging to or Managed by KCC, including (but not limited to the Kathu Perdeklub or any venue thereupon) or who makes use of any of our amenities at KCC. Indemnity under this agreement shall be in effect prior to, on and after the date of the wedding or other event of or arranged by the signatory to this agreement. KCC cannot and will not be liable for any guests that leave any items unsupervised or car/ doors or windows unlocked at Kalahari Country Club and KCC shall not be liable for any loss, damages, injury or death suffered by any suppliers, guests, invitees, children, event co-ordinators and any and all 3rd party or independent co-ordinators, contractors or organisers who visit or are for any reason present upon or in any grounds, structures or buildings managed by the KCC.

I, ________________________________________________________ agree and understand the terms and conditions as set out above.
Signature ___________________________
Date: ___________________





OFFICE USE ONLY:
	RECOMMENDED BY:
	APPROVED BY:OPERATIONS MANAGER

	SIGNATURE:
	SIGNATURE:

	DATE:
	DATE:



	BOOKED:
	

	INVOICED:
	

	AMOUNT TO PAY:
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